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DISCLAIMER 

 

The materials in this training manual are for demonstration purposes only. The authorization forms are 
subject to change at any time without notice. Use of outdated authorization forms may result in transactions 
being rejected or delayed. 

Always look to the web site for the most recent versions of the authorization forms. 

Information Services Corporation of Saskatchewan will not be responsible for loss resulting from the use of 
outdated authorization forms. 

The characters and events depicted in this manual are fictional. Any similarity to real events or persons 
(whether living or deceased) is unintentional. 
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Navigation Procedure 

 
 Access ISC Website by opening a windows browser and typing in www.isc.ca into 

the address bar. 
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Log in Procedure 

 
 Under the Sign-in box, click on New User to create a new account. 
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 Select the "I do NOT have a Client Number and billing account with ISC" radio button 

(this button is selected by default) and click Next. This will allow you to start your 
account and access the Field Books. 

  

  
 The New User Information page will appear. Fill in all required fields. 
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 Choose a user name and password for your account. 

 
  
 Enter in personal or work e-mail address. 

 
  
 Enter the text in the picture into the field. 
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 Read terms and conditions, then click the check box on the left and Register to accept 
terms and conditions of the ISC website. 

  

  
 Confirmation of registry will appear on screen displaying client number and account 

information. 
  
 Right click on the confirmation screen. A menu tool bar will display on screen. Select 

print option. This allows you to print confirmation page and store for your reference. 
  
 Click on Sign-in. A new screen will appear displaying sign in information.  
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 Enter your password. 

 
  
 Click the check box beside “Remember User Name, Client Number And Account 

Number” to have this information stored. 
  
 Click Sign-in. 
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 The ISC Online Services screen will appear. Click on Field Book Search under 

Survey Plans or Geomatics Services. The default field book menu page will display. 
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Township, Range, Meridian Search 

 
 Use the drop down menu under the “Search By:” field to select Township, Range, 

Meridian and enter your search criteria. 
  
 Click Search. The search information will appear on an index page displaying all 

information in regards to township, range, and meridian search within a 1-year period.
  

  
 To view the Index Book for the search, click the View Image icon under the Index 

tab. To view the Field Book for the search, click the View Image icon under the Field 
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Book List tab. The first Index page or Field Book page will display depending on 
which item you choose to view. 

  

 
  

  
 Click the next page arrow in the toolbar viewer to display additional pages. 

 
  
 You may also enter in the desired page by clicking on the drop down menu to the 

right of the image heading. 
  
  
 To leave the Field Book Image Viewer, close the window. The page will return to 

index search page. 
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Field Book Search 

 
 Use the drop down menu under the “Search By:” field to Field Book Number and 

enter the Field Book Number. 
 

  
 Click Search. The search information will appear on an index page displaying all 

search results with book number specified. 
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 To view the Field Book for the search, click the View Image icon under the Field 

Book Details tab. The first Field Book page will display. 
  

  

  
 Click the next page arrow in the toolbar viewer to display additional pages. 

 
  
 You may also enter in the desired page by clicking on the drop down menu to the 

right of the image heading. 
  
 To leave the Field Book Image Viewer, close the window. The page will return to 

index search page. 
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Date/Surveyor Search 

 
 Use the drop down menu under the “Search By:” field to Date/Surveyor Name and 

enter the search criteria. 

1

2

 
1 

NOTE 

 
All results will be within a 1-year span of date entered. If the span is greater than 
one year you will receive an error message. 
 

 
 Click Search. The search information will appear on an index page displaying all 

search results with the name and date(s) specified. 
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 To view the Field Book for the search, click the View Image icon under the Field 

Book Details tab. The first Field Book page will display. 
 

3 

NOTE 

 
If you do not happen to see desired number on the first page, click the next page 
link located at top and bottom right corner of index results page. 
 

 

  

  
 Click the next page arrow in the toolbar viewer to display additional pages. 

 
  
 You may also enter in the desired page by clicking on the drop down menu to the 

right of the image heading. 
  
 To leave the Field Book Image Viewer, close the window. The page will return to 

index search page. 
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Manipulation of Image Viewer 
Click on the desired function to allow you to manipulate the image: 

Zoom in allows you to enlarge the image. 

  
Zoom out allows you to shrink the image. 

  
Rotate right turns page to the right (default 90 degrees). 

  
Rotate left turns page to the right (default 90 degrees). 

  

 
Rotator function allows you to choose the degree of rotation. 

  

 
Next image allows you to flip to the next page of document. 

  

 
Last image allows you to return to previous page. 

  

 
Reset image undoes all edits performed on the original image. 

  

 
Save image allows you to save the one page image you are viewing. 

  
Page drop down function allows you to choose the desired page without 
flipping through. 

  
Back to search returns you to the field book search menu page. 
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Saving Images 

 
 Insert step information here. Copy the row above and the two cells in this row and 

paste below for more steps, or press tab four times. Insert numbers into picture and 
into the cell to the left. Remove borders once finished. 

  

 
 Click Save. The “Save As” menu will open allowing you to chose where you would 

like to save your page. Choose your destination and select save. The page desired 
will be saved in the folder you select. 
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Custom Orders for Field Books 
Once desired book is located, you can place an order for the entire book by placing a 
custom order. 

 
 While the index metadata page is on your screen, click Request Output. The Customer 

Information form will appear. 
 

 
  
 Enter all of the required information. 
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 Continue to fill in the Custom Order Form. Choose Media Type (Paper, CD, or DVD) 

from the drop down menu. 
  
 Choose delivery method (Pick-Up, Canada Post, Courier) from the drop down menu. 

 
  
 Type in an Order Request. 

 
  
 Click Submit Request. GDC will receive and email with order attached and 

confirmation will be sent to customer with order number for follow up if needed. 
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Exporting to Text Files 

 
 While the index metadata page is on your screen, click Export to CSV. The File 

download box will appear. 
  

 
 Click Open if you would like to see the results open in a spreadsheet, or click Save 

to save the file. 
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